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Seat # Appointment Date
Seat Expiration

 Date
First Name Last Name Organization

31 Labor 3 N/A 6/30/2014 John Roe United Food & Commercial Workers (UFCW) Local 5

32 Labor 4 6/28/2011 6/30/2014 Michael Aidan
Medical Professionals & Optometry Units, 

ESC Local IFPTE, AFL‐CIO & CLC

33 Labor 5 6/28/2011 6/30/2012 Scott Stephan IBEW Local 302

34 Labor 6 N/A Vacant

35 Mandated 1 9/14/2004 N/A Joanne Durkee CCC Adult & Continuing Education

36 Mandated 2 11/18/2008 N/A Barbara Vineyard Employment Development Department

37 Mandated 3 Pending N/A Theresa Speiker Employment & Human Services Dept.

38 Mandated 4 8/9/2005 N/A Carol Hyland CA State Dept. of Rehabilitation

39 Mandated 5 3/15/2011 N/A Helen Benjamin Contra Costa Community College District

40 Mandated 6 3/15/2011 N/A Bob Calkins CCC Dept. of Conservations & Devt.

41 Mandated 7 8/9/2005 N/A Lily Aman CA Human Development Corp.

Updated 6/6/2012



IOC Packet 9/10/2012 
Item 5 

 
2012 INTERNAL OPERATIONS COMMITTEE 

 
REFERRAL TO EVALUATE PRIVACY PRACTICES  

IN THE AUDITOR-CONTROLLER’S OFFICE 
 

On July 13, 2010, the Board of Supervisors referred an evaluation of privacy 
practices in the Auditor-Controller’s Office to the Internal Operations Committee 
(BOS Agenda Item No. C.159). Specifically, the Board identified the following 
areas for evaluation: 
 

1. A review of the practices of the Auditor’s Office concerning the 
maintenance, and dissemination of personal employee information 
such as social security number, home address, and financial matters, 
such as checking account or credit card information.  
 

2. Consider whether current safeguards are sufficient to protect privacy 
rights, or whether it would be beneficial to develop additional 
administrative technical and physical safeguards to protect personal 
information held by the Auditor’s Office.  

 
3. Consider whether employees of the Auditor’s Office should receive 

annual training on use and handling of employees' personal 
information. 

 
Due to the 2010 IOC schedule, this referral was not able to be scheduled until 
March 2011. At the March 2011 meeting, the IOC initiated a discussion of events 
that led up to the referral of this issue to the Committee. At the completion of the 
discussion, the IOC directed staff to return at a future date with County Counsel 
to aid in evaluating policy options from a legal perspective. 
 
In September 2011, the IOC determined that the Auditor-Controller’s procedures 
governing privacy of county employees was satisfactory and required no further 
action. The IOC directed staff to return in September 2012 with a listing of all 
PRA requests received by the Auditor-Controller for review. 
 
September 10, 2012 
 
The Auditor-Controller has provided a listing of all PRA requests received during 
the period September 2011 through August 2012. Staff recommends that the 
IOC receive the report and terminate the referral with no further action. 
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00036 Michael Hyalnd 2011-12 Special Assessment
List

Closed 09/12/11 09/23/11 Jay Wilverding 09/15/11 09/15/11 000036 Final.pdf

00037 Joan Sewell/Property
Insight

2011-12 Special Assessment
List

Closed 09/13/11 09/23/11 Jay Wilverding 09/15/11 09/15/11 000037 Final.pdf

00038 LH Collier/CPMG Listing of all unclaimed funds
resulting from tax lien and/or
tax deed sales

Closed 09/11/11 09/21/11 Jay Wilverding 09/19/11 09/19/11 000038 Final.pdf

00039 Alvin Wong/Ca Tax
Data

2011-12 Special Assessment
List

Closed 09/19/11 09/29/11 Jay Wilverding 09/21/11 09/21/11 000039 Final.pdf

00040 Alexa
Merkert/Professional
Finders

Information on Stale
date/uncashed checks, cash
deposits, performance bond,
cash securities and escrow.
Property tax
overpayments/unclaimed tax
lien certicate information. Court
ledger/Interpleader
deposits/cash bail
bonds/probate court
escrow/auction overbid
information.

Closed 09/22/1110/2/2011 Extended to 10/16/11Laura Garvey/Jay
Wilverding

10/12/11 09/23/11 9/28/2011
requested
extension to
10/16/11

000040Final.pdf

00041 Jess Landre/Dolinka
Group

List of special assessments by
shool district.

Closed 09/27/11 10/07/11 Jay Wilverding 09/30/11 09/30/11 000041Final.pdf

00042 Andrew Drake/Dilks &
Knopik LLC

List of unclaimed or
outstanding checks with dates,
names addressess & amounts,
in amounts greater then $3,000
issued with the last year

Closed 10/04/11 10/14/11 Laura Garvey 10/12/11 10/05/11 000042 Final.pdf

00043 Daniel Tjahjadi/Dolinka
Group

Payments to education
agencies for redevelopment
with regards to 2% inflationary
payment (R&T 110.1) or
payments made in connection
with the Santa Ana decision

Closed 10/05/11 10/15/11 Jay Wilverding 10/6/1/11 10/06/11 000043 Final.pdf

00044 Greg
Hampton/Boomerang
Asset Recovery

Recent list of uncashed
checks/warrants for Contra
Costa County

Closed 10/17/11 10/27/11 Laura Garvey 10/19/11 10/19/11 000044 Final.pdf

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
Page 39 of 73
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00045 Allen
Pendergrass/Guishard,
Wilburn & Shorts LLC

List of all outstanding checks in
the amount of $500.00 and
above.

Closed 10/18/11 10/25/11 Laura Garvey 10/19/11 10/19/11 000045 Final.pdf

00046 OTG Partners/Guy
Margard

List of Staledated checks Closed 10/24/11 11/03/11 Laura Garvey 10/27/11 10/27/11 000046 Final.pdf

00047 Thomas/Member of
the Public

Payments or contracts with
Crossing International Inc. or
Greg/Gregory Fischer.

Closed 10/31/11 11/10/11 Laura Garvey/Linda
Bruno

11/02/11 N/A 000047 Final.pdf PRR was made by
phone. Telephone
message response by
Linda Bruno 11/1/11.
Requestor has not
responded.

00048 Rebecca Hooley Amounts paid to Baker O'brien
since 1/1/04. Amts paid to
date Greenan, Peffer,

Closed 11/04/11 11/14/11 Laura Garvey/Linda
Bruno

11/04/11 N/A 000048 Final.pdf Response doc's emailed
to Rebecca Hooley.
11/4/11

00049 Andrew Drake/Dilks &
Knopik LLC

List of unclaimed/outstanding
checks in amounts greater
than $3000.00

Closed 11/07/11 11/09/11 Laura Garvey 11/17/11 11/15/11 000049 Final.pdf

00050 Vince 1)Number of current County
employees that are active dues
paying "Members" of IFPTE-
Local 21. 2)Number of current
County employees that are
active "Agency Shop fee
payers" of IFPTE-Local 21.
3)Number of current County
employees that are in job
classifications designated in
Appendix A of the MOU
between Contra Costa County
and IFPTE-Local 21, as being
in the "Supervisors Unit"?

Closed 11/18/11 11/28/11 Haj Nahal/Linda
Montenegro

11/28/11 11/22/11 000050 Final.pdf

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
Page 40 of 73
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00051 GH Christian 1. list of bank account that
checks are written from. 2.
Check reconcilation
report/register of every bank
account. 3. list of
payee/vendor contact
information. Scope narrowed
per email dated 12/7/11 to be
outstanding checks for the last
5 years and bank reconcilation
that shows a list of all
outstanding checks. 12/7/11
email requesting actual
outstanding checks balanced
to the CAFR & outsanding

Closed 11/20/11 11/30/11 Jennifer Webber/Laura
Garvey

12/14/11 11/23/11 12/2/2011 000051 Final.pdf

00052 Mark Dominic/Public
Record Strategies

#1.Dates & amounts of the
salary increases accepted by
Deputy District Attorney
Michael Menesini during his
tenure in the District Attorney's
Office, as well as any salary
increases returned by
Menesini, from 1978 to 1991.
#2. Copies of all expense and
payment records for office
furniture & furninshings, meals,
and contractual security costs
for Deputy District Attorney
Menesini paid for by Contra
Costa County, from 1978 to
1991.

Closed 12/01/11 12/09/11 Haj Nahal/Jennifer
Webber

12/22/11 12/02/11 12/9/2011 000052 Final.pdf Extended Due Date to
12/23/11.

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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00053 Andrew Drake/Dilks &
Knopik LLC

Updated list of unclaimed or
outstanding checks, in
amounts greater then $3,000
issued within the last year that
have not been subsequently
reissued. We would like to
receive the dates, names, last
addresses (as allowed) and
amounts due to each payee.

Closed 12/01/11 12/09/11 Jennifer Webber/Laura
Garvey

12/01/11 12/01/11 000053 Final.pdf

00054 GH Christian 1)Policy & Procedures relating
to money finders/asset
locators. 2)An existing
individual record relating to
contact info relating to contact
info of the person responsible
for replacement check(s).
3)Info on where the funds are
applied when the replacement
check(s) are issued.

Closed 12/08/11 12/18/11 Jennifer Webber/Laura
Garvey

12/22/11 12/09/11 12/16/2011 000054 Final.pdf Extended Due Date to
12/30/11.

00055 Travis Manning/JTP &
Assoc Inc

Please research and review
the attached document
illustrating Zions
Bancorporation’s subsidiaries
that might have Un-cashed
warrant/checks with your
county.

Closed 12/13/11 12/23/11 Jennifer Webber/Laura
Garvey

12/16/11 N/A 000055 Final.pdf

00056 Carl Goodwin/Public
Economics, Inc

Regarding 2% payments to the
Community College District,
requesting documents in the
County files from the RDA
which led people to believe the
District had a pass-thru
agreement on the Antioch
Project 3 Area.

Closed 12/12/11 12/22/11 Jay Wilverding 12/14/11 N/A 000056 Final .pdf

00057 Russel Ernst Internal audit reports for Contra
Costa Fire and Sheriff (relating
to payroll)

Closed 12/27/11 01/06/12 Joanne Bohren 01/06/12 12/29/11 000057 Final.pdf

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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00058 Andrew Drake/Dilks &
Knopik , LLC

List of unclaimed or
outstanding checks, in
amounts greater than $3,000
issued within the last year that
have not been subsequently
reissued. With dates, names,
last addresses, and amounts
due to each payee.

Closed 01/03/12 01/13/12 Jennifer Webber 01/11/12 01/06/12 000058 Final.pdf

00059 Arlene Matteucci-Para Research a CCC retirement
warrant issued to requester
many years ago. Wants to
know if our office has such info
in a file/microfiche/or other
record. Would also like to
know what other resource or
office would have such info if
we do not. She says CCCERA
could not help her.

Closed 01/04/11 01/14/11 Jennifer Webber/Laura
Garvey

01/12/12 01/06/12 000059 Final.pdf

00060 Alicia Minyen G/L for Mt. Diablo Unified
School Districts 2010 Measure
C Building Fund & Debt
Service Fund from 9/30/10 to
current date. Also provide
electronic Deposit permits,
provide G/L support in
documentatin detail for every
transaction, like school
journals.

Closed 01/09/12 01/19/12 Jennifer Webber 01/25/12 01/12/12 1/18/2012 000060 Final.pdf Extended Due Date to
2/2/12.

00061 Edward Stanek/Stanek
Associates Inc

Most recent oustanding warrant
list.

Closed 01/09/12 01/19/12 Jennifer Webber/Laura
Garvey

01/11/12 N/A 000061 Final.pdf

00062 Ken Fivella Sheriff's Budget amounts Closed 01/09/12 01/19/12 Marie Rulloda 01/11/12 01/11/12 000062 Final.pdf
00063 Kevin Nelson Copies of invoices for

electronic monitoring services
between CCC and BI
Inc./Behavoiral Interventions for
the months of Sept, Oct, & Nov
2011 for the Probation and
Sheriff's Departments.

Closed 01/13/12 01/23/12 Jennifer Webber 01/18/12 01/18/12 000063 Final.pdf

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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00064 Steven Duran/City of
Hercules

Amount of property tax revenue
allocated to Hercules in 1988-
89. All property tax allocation
calculations the County has
done for the City of Hercules
each year since 1987.

Closed 01/18/12 01/28/12 000064 Final.pdf

00065 Keith
Jones/TaylorMade
Financial Svcs

All records identifying monies
being held on accounts owed
to citizens, companies and
corporations for Tax lien
surplus, Tax lien
overpayments, Mortgage
Foreclosure proceeds,
Mortgage Foreclosure
Overages or Foreclosure
surplus balances sheets and
Property tax overpayments for
amounts greater then
$1000.00

Closed 01/17/12 01/27/12 Jennifer Webber/Laura
Garvey

01/27/12 01/18/12 000065 Final.pdf

00066 Tammy Yuan/Ambac
Assurance Corp

Hercules RDA's Statement of
Indebtedness for most recent
year

Closed 01/23/12 02/02/12 Jay Wilverding 01/24/12 N/A 000066 Final.pdf

00067 Jaima Roberts Copy of documents setting up
the district. What, why when,
where and cost for the district.

Closed 01/23/12 02/02/12 Jay Wilverding/Vincent
Villacorta

01/25/12 01/25/12 000067 Final.pdf

00068 Debra Whitley LISTINGS OF ALL AVAILABLE
TAX OVERPAYMENTS
AND/OR UNCLAIMED OR
UNCASHED CHECKS FOR
FUNDS OVER $1000.00 DUE
INDIVIDUALS AND
BUSINESSES NOT
REPORTED TO STATE
UNCLAIMED PROPERTY
WEBSITES UP THROUGH
SEPTEMBER 01, 2011.

Closed 01/25/12 02/04/12 Jennifer Webber/Laura
Garvey

01/31/12 01/31/12 000068 Final.pdf

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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00069 Bradley Ward/City of
San Pablo

Identity of five cities qualifying
under the Tax Equity Allocation
provision of the CA Revenue &
Taxation Code. Explain
calcualtion for the 1988-89 tax
year pertaining to the City of
San Pablo. Provide numbers
that were used for five-step
process of calculation, and
what numbers went into each
step.

Closed 01/26/12 02/05/12 Bob Campbell 02/03/12 01/27/12 000069 Final.pdf

00070 Toni Hill/Acme Public Spending information
made by or on behalf of Contra
Costa Regional Medical Ctr for
amounts over $10,000.

Closed 01/30/12 *** Not Assigned Not Assigned 000070 Final.pdf Referred Public Record
request back to Health
Services

00071 Dolinka Information on AB1389 & Tax
Increment Report

Closed 01/09/12 *** Jay Wilverding/Vincent
Villacorta

01/25/12 000071 Final.pdf Assisted Dept with
information.

00072 Dilks & Knopik Updated list of unclaimed or
outstanding checks, in
amounts greater then $3,000
issued within the last year that
have not been subsequently
reissued. Requesting dates,
names, last addresses (as
allowed) and amounts due to
each payee.

Closed 02/03/12 02/13/12 Jennifer Webber/Laura
Garvey

02/08/12 02/08/12 000072 Final.pdf

00073 Brenda Kain-DCD,
Jessica Kearns/Asset
Management
Consultants

(AMC) for information
regarding surety deposits,
performance bonds, etc.
related to residential and
commercial construction
projects. Provide and forward
information to DCD that the
Auditor's Dept has pertaining to
request.

Closed 02/07/12 02/17/12 Jenifer Webber/Laura
Garvey

02/15/12 N/A 000073 Final.pdf PRR forwarded by
DCD/Brenda Kain.
Provided information
available. DCD to
complete request.

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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00074 Jaermie Spencer All payments from CCC County
to Superior Court
Commissioner, Robert L.
Broughton from 1990-present.

Closed 02/28/12 03/09/12 Haj Nahal 03/16/12 000074 Final.pdf

00075 CoCo Tax/Kris Hunt 2011 Salary data to include:
Employee Name, Job Title,
Dept Number, Agency Name,
Regular, OT, Other and Total
Earnings.

Closed 03/08/12 03/18/12 Haj Nahal 03/16/12 000075 Final.pdf

00076 Edge Point/
Maryanna Ruffo

Uncashed checks pertaining to
overpaid taxes which have
been outstanding for six
months or more. Overpaid
taxes which have not been
refunded, over six months and
over $500.00.

Closed 03/20/12 03/30/12 Laura Garvey 03/27/12 03/27/12 000076 Final.pdf Request forwarded by
Treasurer/Tax Collector
Dept

00077 Rudolph A Palombi
Jr/Atty

List of unclaimed funds for
decedents' estate with and
without heirs. A list of
unclaimed funds that do not
pertain to decedents' estates.
If your county has an online
service to which a subscription
is available, please advise.

Closed 03/26/12 04/05/12 Laura Garvey 3/3/012 03/30/12 000077 Final.pdf

00078 Scott Ernst CCCFPD's unaudited financials
or financial reports (especially
details of expenses and
liabilities) for the last 10 years

Open 03/28/12 04/07/12 Joanne Bohren 04/05/12 03/29/12 000078 Final.pdf Addtl information
requested on 4/7/12.

00079 Dale Harms All payments from Contra
Costa County for Judge David
B. Flinn beginning 1980's thru
to current date. 1)"local judicial
benefit" 2)Megaflex Cafeteria
Plan Benefits, 3) Any other
compensation for each year
that the "local judicial benefits"
were paid

Closed 04/04/12 04/14/12 Laura Garvey/Jennifer
Webber/Haj
Nahal/Linda
Montenegro/Linda
Bruno

04/11/12 04/06/12 000079 Final.pdf

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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00080 Mike Cincotta/Hudson
Global Resources

List of checks issued by Contra
Costa County that are un-
cashed, or stale dated from
your accounts payable
reconciliation managers.
Include check number, payee
name, date, and amount for all
accounts payable, vendor
payments and tax
overpayments. Requesting
instructions/claim forms
necessary for my clients to
have new checks issued.

Closed 04/11/12 04/22/12 Laura Garvey/Jennifer
Webber

04/18/12 04/12/12 000080 Final.pdf

00081 Ashley/
Independent
Healthcare
Research

A list of all capital purchases
(purchasing or procurement
list) since 2010. Ideally, this list
would contain the PO number,
vendor name, product
description, price, and date.
Alternatives to this include a list
of assets or an accounting
report. Also, please send a list
of all RFPs that were issued in
the same time period, if such a
document is available.
Response to narrow the scope
of what capital items is:
Requester is seeking capital
equipment only for the Hospital
and Health Services.

Closed 04/19/12 05/03/12 Jennifer Webber/Laura
Garvey

04/27/12 04/20/12 4/19/2012 000081 Final.pdf PRR Request forward to
our office on 4/18/12.

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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00082 GH Christian A list or report of all uncashed
checks/warrants in any amount
from every bank account and
any other financial acccount
that your agency/entity issues
checkss from, excluding
payroll. Please provide the
payee/vendor name, address
amount of check, date check
issued and check number.

Closed 04/25/12 05/05/12 Laura Garvey 04/25/12 04/25/12 000082 Final.pdf

00083 Professional
Finders/Alexa Merker

1. Stale-dated/uncashed
checks information. 2. Cash
deposits/performance
bonds/cash securities/escrow
information. 3. Property tax
overpayments/unclaimed tax
lien certificate information.

Closed 04/30/12 05/10/12 Laura Garvey/Jennifer
Web ber

05/09/12 05/02/12 000083 Final.pdf

00084 Global One OUR REQUEST IS MADE
FOR LISTINGS OF ALL
AVAILABLE TAX
OVERPAYMENTS AND/OR
UNCLAIMED OR UNCASHED
CHECKS FOR FUNDS OVER
$1000.00 DUE INDIVIDUALS
AND BUSINESSES NOT
REPORTED TO STATE
UNCLAIMED PROPERTY
WEBSITES UP THROUGH
April 30, 2012.

Closed 04/30/12 05/10/12 Laura Garvey/Jennifer
Web ber

05/09/12 05/02/12 000084 Final.pdf

00085 Amanda Proud Employee information,
including; Employee's Full
name, Work, Home, Email
address, Position held and
Salary.

Closed 05/09/12 05/19/12 Forwarded to Human
Resources-Cheri
Branson

05/11/12 000085 Final.pdf Forwarded to Human
Resources Dept.

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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00086 Andrew Drake/Dilks &
Knopik LLC

I am contacting you to request
an updated list of unclaimed or
outstanding checks, in
amounts greater then $3,000
issued within the last year that
have not been subsequently
reissued. We would like to
receive the dates, names, last
addresses (as allowed) and
amounts due to each payee.

Closed 05/10/12 05/20/12 Laura Garvey/Jennifer
Webber

05/11/12 05/11/12 000086 Final.pdf

00087 Liz Decker Contra Costa County's list of
Stale Dated Checks.

Closed 05/11/12 05/21/12 Laura Garvey/Jennifer
Webber

05/14/02 05/14/12 000087 Final.pdf

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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00088 Brad Austin 1. Payee names, vendor
numbers, check issue date,
check number and dollar
amounts of uncashed checks
equal to or greater than $1000.
2. A copy of any records
showing the payee names,
vendor numbers, check issue
dates, check numbers, dollar
amounts of every check issued
by the County before May 01,
2011 for refunds of
overpayments on property
taxes, income taxes, or any
other overpayments great than
$1000.00
3. Deposit names, amounts,
dates and purpose for every
unrefunded cash escrow, CD,
cashier's check, personal
check, and company check
that was a delivered guarantee
for construction and or
maintenance of privately
owned improvements to real
property, or for the restoration
of publicly owned property to its
original condition. - PW

Closed 05/15/12 05/25/12 Laura Garvey/Jennifer
Webber

05/25/12 05/15/12 000088 Final.pdf Received only page 1 of
6 of fax PRR request.
Contacted requestor by
phone & email. No
response from
requestor. Provided
information requested on
page 1 of request & sent
to requestor via email to
email address provided
on previous PRR#34
request.

00089 Cecelia Vijayarengan The County's list of stale-date
uncashed checks

Closed 05/15/12 05/25/12 Laura Garvey/Jennifer
Webber

05/18/12 05/16/12 000089 Final.pdf
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00090 Robert Benson Requesting by amount and
payee, unclaimed property tax
refunds and/or un-cashed
warrants outstanding for the
following failed financial
institutions; First Federal
Bank of California,Downey
Savings & Loan
Assoc,Indymac Bank,Pacific
National Bank, and Security
Pacific Bank.

Closed 05/14/12 05/24/02 Laura Garvey/Jennifer
Webber

05/22/12 05/16/12 000090 Final.pdf Request forwarded by
Treasurer/Tax
Collector's Dept on
5/15/12 via email.

00091 Thomas Peele/Bay
Area New Group

Follow up to earlier request
sent to CAO's office.
Requesting breakdown of the
"other" pay category for the
2011 employees listed.

Closed 05/14/12 ASAP Haj Nahal 05/22/12 N/A 000091 Final.pdf Request forwarded by
CAO 5/16/12. Original
request received by
CAO's office on 4/25/12.
Emailed requested
documentation to
CAO/Lisa Driscoll
5/21/12.

00092 Bob
Porterfield/Hercules
Patch Media

Information on distribution of
tax increment money and how
much money will be transferred
to Hercules for the April/May
distribution. Also requesting
information on how "past due"
payments are handled.

Closed 05/16/12 05/26/12 Jay Wilverding 05/17/12 N/A 000092 Final.pdf

00093 Dilks & Knopik/Andrew
Drake

Updated list of unclaimed or
outstanding checks, in
amounts greaer then $3,000
issued within the last year and
have not been reissued.

Closed 06/11/12 06/21/12 Jennifer Webber/Laura
Garvey

06/13/12 N/A 000093 Final.pdf

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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PUBLIC RECORD REQUEST LOG 8/29/2012
4:58 PM

PRR_No Requestor Description Status

Date

request

received DUE DATE Assigned to:

Date

Request

completed

Acknow-

ledgement

Letter

#1

14 Day

Extension

#2

Agreed upon

Extension

#3 Response sent Comments

00094 Vince 1 & 2)Number of current
County employees that are
active dues paying "Members"
of IFPTE-Local 21 (Supervisory
Unit-MOU appendix A & Non-
Supervisory Unit-MOU
appendix B). 3 & 4)Number of
current County employees that
are active "Agency Shop fee
payers" of IFPTE-Local
21(Supervisory Unit-MOU
appendix A & Non-Supervisory
Unit MOU appendix B).

Closed 06/15/12 06/25/12 Haj Nahal/Linda
Montenegro

06/19/12 06/15/12 000094 Final.pdf

00095 Steve Cohn Information on Property Tax
revenue (allocated portions of
the basic 1% property tax) to
each of the 4 major fire
agencies in the county (Confire,
East County Fire, San Ramon
Valley Fire, and Moraga-Orinda
for each of the six fiscal year:
2002/2003; 2007/2008;
2008/2009; 2009/2010;
2010/2011; 2011/2012.

Closed 06/20/12 06/30/12 Bobby Romero 06/28/12 06/22/12 000095 Final.pdf

00096 Morgan Branch, Ca
Public Policy Ctr

Payroll information for all
County employees for last 12
months.

Closed 06/28/12 07/08/12 Haj Nahal/Linda
Montenegro

07/10/12 06/29/12 000096 Final.pdf

00097 Kiera Dailey/Edge
Point Contracting Inc.

All uncashed checks $1,000 or
more outstanding for six
months or more. Include
payee name, date, amount,
check # and last known
address.

Closed 07/05/12 07/15/12 Jennifer Webber/Laura
Garvey

07/09/12 07/09/12 000097 Final.pdf

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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PUBLIC RECORD REQUEST LOG 8/29/2012
4:58 PM

PRR_No Requestor Description Status

Date

request

received DUE DATE Assigned to:

Date

Request

completed

Acknow-

ledgement

Letter

#1

14 Day

Extension

#2

Agreed upon

Extension

#3 Response sent Comments

00098 John
Waite/Boomerang
Asset Recovery

County's uncashed warrants
and/or checks and any
additional unclaimed property.
Requesting instruction on
claiming these items and
information on how often these
files are updated.

Closed 07/06/12 07/16/12 Jennifer Webber/Laura
Garvey

07/09/12 07/09/12 000098 Final.pdf Request dated June 5,
2012 received by Clerk
of the Board.
Forwarded to Auditor's
Dept on 7/6/12.

00099 Anthony Minotti/Asset
Recovery Consulting

Copy of the County's
unclaimed-stale dated checks

Closed 07/11/12 07/21/12 Jennifer Webber/Laura
Garvey

07/13/12 07/13/12 000099 Final.pdf

00100 Andrew Drake/Dilks &
Knopik LLC

Updated list of unclaimed or
outstanding checks, in
amounts greater then $3,000
issued within the last year that
have not been subsequently
reissued. Requesting dates,
names, last addresses (as
allowed) and amounts due to
each payee.

Closed 07/12/12 07/22/12 Jennifer Webber/Laura
Garvey

07/13/12 07/13/12 000100 Final.pdf

00101 Dan Borenstein/Bay
Area News Grp

All salary information,
increases, contracts, etc,. On
Dan Lawrence (retired about
2003 or 2004

Closed 07/02/12 07/12/12 Haj Nahal/
Michelle Johnston

07/04/12 N/A 000101 Final.pdf

00102 John Shorle/
Invesco Fixed Income

He would like an accounting of
the cash balances available to
support the General Fund
should the General Fund
experience a shortage. This
would consist of a recap of the
cash balances for the hierarchy
of funds used to support cash
shortages. This requires
preparation of a worksheet, as
one does not exist.

Closed 07/27/12 08/03/12 Joanne Bohren 08/01/12 N/A 000102 Final.pdf

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
Page 53 of 73



PUBLIC RECORD REQUEST LOG 8/29/2012
4:58 PM

PRR_No Requestor Description Status

Date

request

received DUE DATE Assigned to:

Date

Request

completed

Acknow-

ledgement

Letter

#1

14 Day

Extension

#2

Agreed upon

Extension

#3 Response sent Comments

00103 Todd Low/Global One
Asset Recovery

Listing of all available Tax
overpayments and/or
unclaimed or uncashed checks
for funds over $1000.00. Due
individuals and businesses not
reported to State unclaimed
property websites up through
July 30, 2012. Requesting
payee information, including
address if possible,
check/warrant number,
amount, date of issuance and
other available information.

Closed 07/31/12 08/10/12 Jennifer Webber/Laura
Garvey

08/01/12 N/A 000103 Final.pdf

00104 Jennifer Gollan/The
Bay Citizen

Money taken in by Contra
Costa County for the
Administrative Office of the
Courts's amnesty program
from January through June

Closed 07/31/12 Jenifer Webber/Laura
Garvey

07/31/12 N/A 000104 Final.pdf Request received by
Treasurer/Tax Collector.
Information requested
provided to Tax Collector
for response to
requestor.

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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PUBLIC RECORD REQUEST LOG 8/29/2012
4:58 PM

PRR_No Requestor Description Status

Date

request

received DUE DATE Assigned to:

Date

Request

completed

Acknow-

ledgement

Letter

#1

14 Day

Extension

#2

Agreed upon

Extension

#3 Response sent Comments

00105 Charles Burress/ El
Cerrito Patch

Information regarding the
dissolution of redevelopment
agencies. 1. a list of successor
agencies in the county subject
to the law
2. a list of successor agencies
that received demands for
payment and the amounts for
each (these are the letters that
county auditor controllers were
required to send by July 9
under AB 1484)
3. a list of successor agencies,
if any, who were told they were
underpaid in the Dec./Jan.
distribution of property tax
revenues to redevelopment
agencies
4. a list of successor agencies
that failed to remit (I
understand this list was due to
the state DOF by July 13)
5. a list of the amounts that
were relayed from the
remittances to the Affected
Taxing Entities (ATEs) from
your office (I understand that
your office was supposed to
send this list to DOF by July
26).
6. whether your office has
recalculated the amount owed
by El Cerrito and if so what the
new amount is (A July 20 letter

Closed 07/31/12 08/10/12 Jay Wilverding 08/07/12 08/03/12 000105 Final.pdf

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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PUBLIC RECORD REQUEST LOG 8/29/2012
4:58 PM

PRR_No Requestor Description Status

Date

request

received DUE DATE Assigned to:

Date

Request

completed

Acknow-

ledgement

Letter

#1

14 Day

Extension

#2

Agreed upon

Extension

#3 Response sent Comments

00106 Wendy Lack Request for payroll and
benefits information associated
with employees occupying
classifications allocated to
Local 1230 - United
Professional Firefighters of
Contra Costa County.

Open 08/01/12 08/10/12 Linda Montengro/
Michelle Johnston

00107 Anthony Minotti/Asset
Recovery Consulting

Request copy of Contra Costa
County Auditor-Controller /
Revenue and Finance
Outstanding /Stale-dated /
Voided Warrant Lists. Which
may also be known as Limited
Payability Cancellation Report
of refunds
and credits. (Undeliverable
checks/warrants) Specifically
the undeliverable tax and
property tax refund checks for
both, individuals, businesses
and vendor checks. If possible,
please indicate or eliminate any
checks that have been or
are presently being reissued.
We would like for the list to
include all outstanding items.

Closed 08/07/12 08/17/12 Jennifer Webber/Laura
Garvey

08/10/12 08/10/12 000107 Final.pdf

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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PUBLIC RECORD REQUEST LOG 8/29/2012
4:58 PM

PRR_No Requestor Description Status

Date

request

received DUE DATE Assigned to:

Date

Request

completed

Acknow-

ledgement

Letter

#1

14 Day

Extension

#2

Agreed upon

Extension

#3 Response sent Comments

00108 Ana Guzina/Local 21 1.) Ms. Rulloda indicated that
preliminary data on FY2011-12
budget "actuals" will be coming
out August 13th. Would you
please forward that info my
way when you get it? I'd like to
compare the predicted and
actual budget.
2.) I see that the property tax
projection moved from -5% for
the last 2 fiscal years to 0% in
the recommended FY2012-13
budget. That seems to
indicate a more positive
property valuation outlook.
Can you tell me what these
projections are based on?
3.) Do you have any
information on bond
perspectives?
4.) How were your reserves
spent in the last few fiscal
years?
5.) What are the bright spots
in the curretn fiscal situation for
Contra Costa County? Where
are things turning around and
looking better?

Closed 08/07/12 08/17/12 Marie Rulloda 08/14/12 000108 Final.pdf Forwarded to
CAO/Human Resources
Dept. Response sent by
HR Dept to requestor.

00109 Andrew Drake/Dilks &
Knopik LLC

Request updated list of
unclaimed or outstanding
checks, in amounts greater
then $3,000 issued within the
last year that have not been
subsequently reissued.
Requesting dates, names, last
addresses (as allowed) and
amounts due to each payee.

Closed 08/10/12 08/20/12 Laura Garvey/Jennifer
Webber

08/17/12 08/17/12 000109 Final.pdf

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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PUBLIC RECORD REQUEST LOG 8/29/2012
4:58 PM

PRR_No Requestor Description Status

Date

request

received DUE DATE Assigned to:

Date

Request

completed

Acknow-

ledgement

Letter

#1

14 Day

Extension

#2

Agreed upon

Extension

#3 Response sent Comments

00110 David
Doezema/Keyser
Marston Associates,
Inc.

Closed 08/14/12 08/248/12 Jay Wilverding/
Vincent Villacorta

08/17/12 08/17/12 000110 Final.pdf

00111 Todd Low/Global One
Asset Recovery

REQUEST FOR LISTINGS OF
ALL AVAILABLE TAX
OVERPAYMENTS AND/OR
UNCLAIMED OR UNCASHED
CHECKS FOR FUNDS OVER
$1000.00 DUE INDIVIDUALS
AND BUSINESSES NOT
REPORTED TO STATE
UNCLAIMED PROPERTY
WEBSITES UP THROUGH
August 17, 2012.

Closed 08/17/12 08/27/12 Jennifer Webber/Laura
Garvey

08/20/012 08/20/12 000111 Final.pdf

ACTION REQUEST FOLDER S-DRIVE/ADMINISTRATION
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IOC Packet 9/10/2012 
Item 6 

 
2012 INTERNAL OPERATIONS COMMITTEE 

 
REFERRAL TO EVALUATE POTENTIAL RESETTING OF SEAT TERMS ON 

VARIOUS BOARDS, COMMITTEES AND COMMISSIONS 
 

On August 14 2012, the Board of Supervisors referred to the Internal Operations 
Committee an evaluation of the Local Appointments List to determine the 
following: 
 

1) Reset appointment terms of Non-District appointed seat, where legally 
authorized, to establish a basis for future recordkeeping purposes. 
 

2) Reset appointment terms of District appointed seats to make the seats 
coterminous with the term of office for each respective District Supervisor 
and establish a basis for future recordkeeping purposes. 

 
September 10, 2012 
 
Staff has included a copy of the referral in today’s agenda packet and requests 
that the Committee initiate discussion on the topic and provide the following 
direction: 
 

1) DETERMINE whether or not the Committee would like to pursue the two 
issues described above; 

 
2) If yes, DETERMINE a scope of review for each for county staff to develop 

options for considerations by the Committee at a future meeting date. 
 
Attached are copies of the Board’s current policies governing appointments 
including a listing of all boards, committees and commissions for which with 
Board of Supervisors and individual District Supervisors have appointing 
authority. In addition, a copy of the Board’s referral to the Committee is included 
for reference. 



THE BOARD OF SUPERVISORS OF CONTRA COSTA COUNTY, CALIFORNIA

and for Special Districts, Agencies and Authorities Governed by the Board

Adopted this Resolution on 12/13/2011 by the following vote:

AYES:

NOES:

ABSENT:

ABSTAIN:

RECUSE:

Resolution No. 2011/497

IN THE MATTER OF ADOPTING POLICY GOVERNING APPOINTMENTS TO, FORMATION OF,

AND REQUIREMENT FO BOARDS, COMMITTEES,

AND COMMISSIONS THAT ARE ADVISORY TO THE BOARD OF SUPERVISORS

     WHEREAS, the Board of Supervisors appoints citizens to boards, committees, and commissions that are advisory to and

governed by the Board; and

     WHEREAS, the Board of Supervisors wishes to encourage participation of interested citizens in the course of decisions

affecting this County; and

     WHEREAS, a broad representation of existing concerns and views is desired; and

     WHEREAS, the Board of Supervisors finds the appointment of citizens to advisory boards, commissions, or committees to

be of value in promoting civic participation;

     NOW, THEREFORE, BE IT RESOLVED that the following procedures governing the formation of, and appointments to,

boards, commissions, and committees that are advisory to the Board of Supervisors (hereafter “advisory bodies”) are adopted:

     I. APPLICATION 

         A. The advisory bodies to which this Resolution applies are listed on Exhibit A, “Advisory Bodies” attached hereto.

     II. LOCAL APPOINTMENTS LIST 

         A. In accordance with the Maddy Local Appointive List Act of 1975 (Government Code Section 54970 et seq.), the Board

of Supervisors (hereinafter the “Board”) will include in the Local Appointments List prepared by December 31st of every year, a

list of all regular and ongoing advisory bodies that have members appointed by the Board.

              1. The Local Appointments List will be made available at the following locations: a) in a conspicuous place at the Office

of the Clerk of the Board; b) at all County Library branches; and c) on the Contra Costa County website. 

              2. The Local Appointments List will include a) a list of all appointive terms that will expire during the next calendar

year; b) a list of all advisory bodies whose members serve at the pleasure of the Board; b) the name of the incumbent, if any; c)

the date of appointment for each filled seat; c) d) the necessary qualifications for service in each seat; e) the date on which the

term for the seat expires, if any.

     III. APPOINTMENT PROCEDURE

          A. The Board makes appointments to two distinct types of seats on its advisory bodies. The following process will be

followed for appointments to these two types of seats: 

Type 1: Supervisorial District Appointments 

Applications may be delivered to either the Clerk of the Board or to the District Supervisor’s office. Applications

received by a Supervisor’s office are to be sent to the Clerk of the Board, and a copy is to be retained by the

Supervisor’s office. The Clerk of the Board will ensure that the Supervisor has a copy of all applications originally
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filed with the Clerk of the Board.

Type 2: At Large/Countywide Appointments 

Applications are sent to the Clerk of the Board. The Clerk of the Board will distribute the applications to the

appropriate interviewer. When an advisory body conducts interviews, the body’s recommendation will be provided

to a Board Committee for further review. In all cases, the Board Committee decides which applicants to nominate for

full Board action. A list of those advisory bodies that initially interview applicants for appointment is attached hereto

as Exhibit B, “Bodies that interview applicants for at large/countywide appointments.” A list of those bodies for

which a Board Committee initially interviews applicants for appointment is attached hereto as Exhibit C, “Bodies for

which a Board Committee interviews applicants.”

            B. A Board Committee or an individual Supervisor may select a screening committee to assist in interviewing applicants

for appointment. Membership subcommittees of Board advisory bodies bodies may serve this purpose.

            C. The Board shall strive to maintain an ethnic, economic, and geographic balance to the membership of advisory bodies.

            D. Except where federal, State, or County statutes or regulations dictate otherwise, or in exceptional circumstances, the

following applicants generally should not be appointed:

                 1. An applicant who has a family member already serving on the same advisory body.

                 2. An applicant who would be repeatedly required to recuse himself from the body’s business due to a conflict of

interest.

            E. Except for county officers and employees serving in an official capacity, all advisory body members shall have specific

terms of appointment as prescribed by statute or as fixed by the Board. Unless otherwise specified, appointees shall serve

four-year terms, and terms should be staggered to limit the number of scheduled vacancies at any one time. 

            F. All Board appointees to advisory bodies serve at the pleasure of the Board and may be removed during their terms of

office by a majority vote of the Board at its pleasure, provided that such action is consistent with conditions imposed by law.

            G. An unscheduled vacancy occurs when an appointee leaves his/her seat before his/her term expires. Unscheduled

vacancies in seats on advisory bodies which are appointed by the Board will be listed on the Board’s agenda within 20 days after

the vacancy occurs. The Board will declare the positions vacant and instruct the Clerk of the Board to post the unscheduled

vacancies. The Clerk of the Board will create and post the unscheduled vacancy notice within one business day of being

instructed to do so by the Board. The notice will be posted at the following locations: 1) in a conspicuous location at the Office

of the Clerk of the Board; 2) at all County library branches; and 3) on the Contra Costa County website. Additional outreach

may be implemented by the Supervisorial District offices, and/or the advisory body. Pursuant to Government Code §54974(a),

the Board will not make a final appointment for a minimum of ten working days after the Clerk has posted the unscheduled

vacancy notice. If the Board finds an emergency exists, it may fill the unscheduled vacancy immediately, but the appointee will

only serve on an acting basis until the final appointment is made. 

     IV. FORMATION AND DISSOLUTION OF ADVISORY BODIES 

           A. The Board of Supervisors may form an advisory body for the purpose of rendering advice or recommendations to the

Board on issues of importance. The Board of Supervisors may dissolve an advisory body at the Board’s discretion, consistent

with conditions imposed by law. Commencing July 1, 2012, each advisory body shall be reviewed at least once every three years

pursuant to a procedure established by the Board.

           B. When the Board creates an advisory body, the Board may determine whether or not the body should adopt a conflict of

interest code.

     V. RESPONSIBILITIES OF ADVISORY BODIES. 

           A. Each advisory body:

                1. Shall operate within its mandate as defined in the Board Order, Resolution, or Ordinance creating the body and any

applicable law, and may establish specifically defined objectives consistent with its mandate.
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                2. Shall elect a chairperson and notify the Clerk of the Board of said selection;

                3. Shall establish regularly scheduled meeting times and inform the Clerk of the Board of such schedule;

                4. Subject to limitations resulting from statutory requirements, may adopt a set of operating rules (bylaws) addressing

attendance requirements for continuing membership, the election of officers, and the establishment of subcommittees composed

solely of current members of the advisory body. Should the advisory body adopt operating rules (bylaws) that address other

topics, these rules shall not be operative until they have been approved by the Board of Supervisors.

                5. Shall keep necessary records including agendas and records of action.

                6. Shall comply with by the Ralph M. Brown Act (Gov. Code, §§ 54950, et. Seq.) and the County’s Better Government

Ordinance (County Ordinance Code Division 25.) 

                7. Shall comply with the Board’s policy against conflict of interest.

                8. Shall submit an Annual Report to the Board on its activities, accomplishments, membership attendance, required

training/certification (if any), and proposed work plan or objectives for the following year, in December. (The form for the

Annual Report is found in the Advisory Body Handbook.)

     VI. This Resolution and Resolution 2011/498 supercede Resolution 2002/377 in its entirety.

Contact:  Timothy Ewell, 925-335-1036

 
I hereby certify that this is a true and correct copy of an action taken and entered on the minutes of the Board of Supervisors on the date shown.

ATTESTED:    December  13, 2011 

David J. Twa, County Administrator and Clerk of the Board of Supervisors

 

By: , Deputy

cc:
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RESOLUTION NO. 2011/497 

EXHIBIT A 

Advisory Bodies 

Agricultural Task Force 
Alamo Municipal Advisory Council 
Alcohol and Other Drugs Advisory Board 
Arts & Culture Commission of Contra Costa County 
Aviation Advisory Committee 
Bay Point Municipal Advisory Council 
Bethel Island Municipal Advisory Council 
Byron Municipal Advisory Council 
Carquinez Bridge Crockett Advisory Committee 
Contra Costa County Advisory Council on Aging 
Contra Costa County Public Law Library Board of Trustees 
Contra Costa Centre Municipal Advisory Council 
Contra Costa Commission For Women 
Contra Costa County Historical Landmarks Advisory Committee 
Contra Costa County Planning Commission 
Contra Costa Inter‐jurisdictional Council on Homelessness Advisory Board 
County Library Commission 
County Service Area M‐16 Citizens Advisory Committee 
County Service Area P‐2A Citizens Advisory Committee 
County Service Area P‐2B Citizens Advisory Committee 
County Service Area P‐5 Citizens Advisory Committee 
County Service Area P‐6 Citizen Advisory Committee for Discovery Bay Zones 
County Service Area R‐10 Citizens Advisory Committee 
Countywide Bicycle Advisory Committee 
Developmental Disabilities Area Board 
Diablo Municipal Advisory Council 
Economic Opportunity Council 
El Sobrante Municipal Advisory Council 
Emergency Medical Care Committee 
Equal Employment Opportunity Advisory Council 
Family & Children's Trust Committee 
Fish & Wildlife Committee 
Hazardous Materials Commission 
Integrated Pest Management Advisory Committee 
Keller Canyon Mitigation Fund Review Committee 
Kensington Municipal Advisory Council 
Knightsen Town Advisory Council 
Local Child Care & Development Planning Council 
Managed Care Commission 
Mental Health Commission 
Mobile Home Advisory Committee 
Montalvin Manor Redevelopment Advisory Committee 
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North Richmond Municipal Advisory Council 
Pacheco Municipal Advisory Council 
Public & Environmental Health Advisory Board 
Relocation Appeals Board of Contra Costa County 
Rodeo Municipal Advisory Council 
Treasury Oversight Committee 
 

Last Updated: December 8, 2011 
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RESOLUTION NO. 2011/497 

EXHIBIT B 

Bodies that Interview Applicants for At‐Large/Countywide Appointments 

Alcohol and Other Drugs Advisory Board 
Arts & Culture Commission of Contra Costa County 
Aviation Advisory Committee 
Contra Costa County Advisory Council on Aging 
Contra Costa County Public Law Library Board of Trustees 
Contra Costa County Women’s Commission 
Contra Costa Inter‐jurisdictional Council on Homelessness Advisory Board 
Developmental Disabilities Area Board 
Emergency Medical Care Committee 
Equal Employment Opportunity Advisory Council 
Managed Care Commission 
Mental Health Commission 
Mobile Home Advisory Committee 
Public & Environmental Health Advisory Board 
 

Last Updated: December 8, 2011 
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RESOLUTION NO. 2011/497 

EXHIBIT C 

Bodies for which a Board Committee Interviews Applicants 

Family & Children's Trust Committee 
Fish & Wildlife Committee 
Hazardous Materials Commission 
Integrated Pest Management Advisory Committee 
Local Child Care & Development Planning Council 
Contra Costa County Planning Commission 
Treasury Oversight Committee 
 

Last updated: December 8, 2011 
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THE BOARD OF SUPERVISORS OF CONTRA COSTA COUNTY, CALIFORNIA

and for Special Districts, Agencies and Authorities Governed by the Board

Adopted this Resolution on 12/13/2011 by the following vote:

AYES:

NOES:

ABSENT:

ABSTAIN:

RECUSE:

Resolution No. 2011/498

IN THE MATTER OF ADOPTING POLICY GOVERNING APPOINTMENTS TO INDEPENDENT BOARDS,

COMMITTEES, AND COMMISSIONS, AND SPECIAL DISTRICTS 

     WHEREAS, the Board of Supervisors makes appointments to independent bodies not governed by the Board of Supervisors;

and 

     WHEREAS the Board of Supervisors wishes to encourage participation of interested citizens in decisions affecting residents

of this County;

      NOW, THEREFORE, BE IT RESOLVED that the following procedures governing appointments to independent special

districts, boards, commissions, and committees that are not governed by the Board of Supervisors (hereafter collectively referred

to as “independent bodies”) are adopted:

      I. APPLICATION

          A. The independent bodies to which this Resolution applies are listed on Exhibit A, “Independent Bodies” attached hereto.

     II. LOCAL APPOINTMENTS LIST

          A. In accordance with the Maddy Local Appointive List Act of 1975 (Government Code section 54970 et seq.), the Board

of Supervisors (hereafter “Board”) will include in the Local Appointments List prepared by December 31st of each year, a list of

all regular and ongoing independent bodies that have members appointed by the Board.

              1. The Local Appointments List will be made available at the following locations: a) in a conspicuous place at the Office

of the Clerk of the Board; b) at all County Library branches; and c) on the Contra Costa County website.

              2. The Local Appointments List will include a) a list of all appointive terms that will expire during the next calendar

year; b) a list of all boards, commissions and committees whose members serve at the pleasure of the Board; c) the name of the

incumbent, if any; d) the date of appointment for each filled seat; e) the necessary qualifications for service in each seat; f) the

date on which the term for the seat expires, if any.

     III. APPOINTMENT PROCEDURE

            A. The Board makes appointments to two distinct types of seats on independent bodies, Supervisorial District Seats and

At Large/ Countywide Seats. The following process will be followed for appointments to these two types of seats:  

1. Supervisorial District Seats 

Applications may be delivered to either the Clerk of the Board or to the District Supervisor’s office. Applications

received by a Supervisor’s office are to be sent to the Clerk of the Board, and a copy is to be retained by the

Supervisor’s office. The Clerk of the Board will ensure that the Supervisor has a copy of all applications originally

filed with the Clerk of the Board. 

2. At Large/Countywide Seats

Applications are sent to the Clerk of the Board. The Clerk of the Board will distribute the applications to the
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appropriate interviewer. When an independent body conducts interviews, the body’s recommendation will be

provided to a Board Committee for further review. In all cases, the Board Committee decides which applicants to

nominate for full Board action. A list of those bodies that initially interview applicants for appointment is attached

hereto as Exhibit B, “Bodies that interview applicants for at large/countywide appointments.” A list of those bodies

for which a Board Committee initially interviews applicants for appointment is attached hereto as Exhibit C, “Bodies

for which a Board Committee interviews applicants.” 

A Board Committee or an individual Supervisor may select a screening committee to assist in interviewing the

applicants for appointment. A membership subcommittee of an independent body may serve this purpose.

            B. An unscheduled vacancy occurs when an appointee leaves his/her seat before his/her term expires. Unscheduled

vacancies in seats on independent bodies which are appointed by the Board will be listed on the Board’s agenda within 20 days

after the vacancy occurs. The Board will declare the positions vacant and instruct the Clerk of the Board to post the unscheduled

vacancies. The Clerk of the Board will create and post the unscheduled vacancy notice within one business day of being

instructed to do so by the Board. The notice will be placed at the following locations: 1) in a conspicuous place at the Office of

the Clerk of the Board; 2) at all County Library branches; and 3) on the Contra Costa County website. Additional outreach may

be implemented by the Supervisorial District offices and/or the independent body. Pursuant to Government Code §54974(a), the

Board will not make a final appointment for a minimum of ten working days after the Clerk has posted the unscheduled vacancy

notice. If the Board finds an emergency exists, it may fill the unscheduled vacancy immediately, but the appointee will only serve

on an acting basis until the final appointment is made. 

            C. Except where federal, State, or County statutes or regulations dictate otherwise, or in exceptional circumstances, the

following applicants generally should not be appointed:  

               1. An applicant who has a family member already serving on the same independent body; 

               2. An applicant who would be repeatedly required to recuse himself from the body’s business due to a conflict of

interest.

            D. Board of Supervisors representatives on independent bodies serve at the pleasure of the Board and may be removed

during their terms of office by a majority vote of the Board at its pleasure, provided such action is consistent with conditions

imposed by law.

            E. This Resolution and Resolution 2011/497 supercede Resolution 2002/377 in its entirety.

Contact:  Timothy Ewell, 925-335-1036

 
I hereby certify that this is a true and correct copy of an action taken and entered on the minutes of the Board of Supervisors on the date shown.

ATTESTED:    December  13, 2011 

David J. Twa, County Administrator and Clerk of the Board of Supervisors

 

By: , Deputy

cc:
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RESOLUTION NO. 2011/498 

EXHIBIT A 

Independent Bodies 

A. Decision‐Making Bodies 
 
Airport Land Use Commission 
Alamo‐Lafayette Cemetery District Board of Directors 
Assessment Appeals Board 
Byron‐Brentwood‐Knightsen Union Cemetery District Board of Trustees 
Contra Costa Resource Conservation District Board of Directors 
Contra Costa County Employees Retirement Association Board or Trustees 
East Contra Costa Fire Protection District Board of Directors 
First 5 Contra Costa Children and Families Commission 
Housing Authority Board of Commissioners 
Merit Board 
Contra Costa Mosquito & Vector Control District Board of Trustees 
Tri‐Delta Transit Authority Board of Directors 
Western Contra Costa Transit Authority Board of Directors 
Contra Costa County Workforce Development Board 
 

B. Advisory to independent bodies 
 

Affordable Housing Finance Committee 
Bay Area Library & Information System Advisory Board 
Contra Costa County Fire Protection District's Fire Advisory Commission 
Contra Costa Transportation Authority Citizen Advisory Committee 
Crockett‐Carquinez Fire Protection Commissioners 
East Bay Regional Park District Park Advisory Committee 
In‐Home Supportive Service Public Authority Advisory Committee 
North Richmond Waste and Recovery Mitigation Fee Committee 
 
 

Last Updated: December 8, 2011 
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RESOLUTION NO. 2011/498 

EXHIBIT B 

Bodies that Interview Applicants for At‐Large/Countywide Appointments 

Affordable Housing Finance Committee 
Bay Area Library & Information System Advisory Board 
Contra Costa County Workforce Development Board 
 

Last Updated: December 8, 2011 
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RESOLUTION NO. 2011/498 

EXHIBIT C 

Bodies for which a Board Committee Interviews Applicants for At‐Large Seats 

Airport Land Use Commission 
Contra Costa County Fire Protection District's Advisory Fire Commission 
Contra Costa Resource Conservation District Board of Directors 
Contra Costa County Employees Retirement Association Board or Trustees 
County Connection Citizens Advisory Committee 
East Bay Regional Park District Park Advisory Committee 
East Contra Costa Fire Protection District Board of Directors 
Housing Authority Board of Commissioners 
In‐Home Supportive Services Public Authority Advisory Committee 
Contra Costa Mosquito & Vector Control District Board of Trustees 
Tri‐Delta Transit Authority Board of Directors 
Western Contra Costa Transit Authority Board of Directors 
 

Last Updated: December 8, 2011 

Page 71 of 73



C. 84

To: Board of Supervisors

From: Karen Mitchoff, District IV Supervisor

Date: August  14, 2012

Contra
Costa
County

Subject: REFERRAL TO THE INTERNAL OPERATIONS COMMITTEE TO REVIEW THE LOCAL APPOINTMENTS LIST
AND PROCEDURES FOR SUPERVISORIAL DISTRICT APPOINTMENTS 

 

RECOMMENDATION(S):

REFER to the Internal Operations Committee for discussion and evaluation the following:

1. Resetting, where legally authorized, the terms of existing appointees to various boards, committees and commissions

2. For District appointments only, reset the term of all seats to match the term of office of the District Supervisor responsible

for making such appointments 

FISCAL IMPACT:

No fiscal impact.

CONSEQUENCE OF NEGATIVE ACTION:

This issue will not be referred to the Internal Operations Committee.

CHILDREN'S IMPACT STATEMENT:

No impact.

APPROVE OTHER 

RECOMMENDATION OF CNTY ADMINISTRATOR RECOMMENDATION OF BOARD COMMITTEE 

Action of Board On:   08/14/2012 APPROVED AS RECOMMENDED OTHER 

Clerks Notes:

VOTE OF SUPERVISORS

AYES NOES

ABSENT ABSTAIN

RECUSE

 

Contact:  Cliff Glickman, 925-521-7100

 
I hereby certify that this is a true and correct copy of an action taken and entered on the minutes of

the Board of Supervisors on the date shown. 

ATTESTED:    August  14, 2012 

David J. Twa, County Administrator and Clerk of the
Board of Supervisors

 

By: STACEY M. BOYD, Deputy

cc:

4

1
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BACKGROUND:

Over the last two years, an effort has been made to reconcile the List; however, discrepancies still remain between information
maintained by the Clerk of the Board, appointive body staff, and District Supervisor staff. Last year, the Internal Operations
Committee modernized County policy governing appointments to various boards, committees and commissions. This referral will
allow the Committee to discuss whether or not further action should be taken to address issues with the Local Appointments List
and the potential implementation of a simplified process for appointments by District offices.
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